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PaccmoTpeHo u mpuHATO YrBepxaaw
Ha I1eJarOTM4ECKOM COBETE Hupexrop MAOY Ilyiuarosckoi OLI
Ne 1 ot 29 .08.2019r AJ1 . 7 4uNe 83 ot 30.08.2019r
IMOJIO’KEHHUE
00 aBTomMaTu3upoBanHoil cucreme «CereBoit ropoa. Od0pazoBanue»
B MAOY Ilynaunrosckas QLI

1. OOmue mo0KeHUsI
Hacrosimee Ilomokenne paspabotaHo B cooTBeTcTBUM ¢ DenepalibHBIM 3aKOHOM
denepanpabiM 3akoHOM 0T 29 nexadps 2012 roma Ne 273-®3 «O6 obpa3oBaHuu B
Poccuiickoit ®enepauun», YcraBoM MAOY Ilygnunrosckas OILl yTBepkKaeHHbIM
npukazoM HadanbHuka MO ympaBiaeHHe 00pa30BaHHEM TOPOACKOTO OKpyra
Kpacaoypumck17.06.2019 v Ne 112 .

2. Topspox padorsl AUC «CeteBoii ropoa. OdpazoBanue

2.1. [Topsimok paboOTHl aBTOMATHU3WPOBAHHOW HMHQPOPMAIIMOHHOM CHUCTEM
«CereBoii ropos. O6pa3oBaHue» B YUPEIKICHUN BKITIOUYACT:

2.1.1. BBOJ OCHOBHBIX JaHHBIX 00 YupexaeHuu. OpraHu3aius J0CTya paOOTHIKOB
yupexaeHus kK AUC «CereBoii ropoa. O6pa3oBaHue».

2.1.2. Benenue NTUYHBIX €T COTPYAHUKOB, 00YUAIOUIUXCSI, POIUTENCH NIl CO3/IaHuUs
OIEPATUBHBIX OTUYETOB.

2.1.3. Benenue kHUTH IBYKCHUS, BEICHUE PACTICAHUS 3aHATHH.

2.1.4. BBeneHue OHIEKTPOHHOTO >KypHaja, TMOJY4YCHHE CTaHAAPTHBIX OTYETOB.
ABTOMAaTHU3UPOBAHHOE COCTABIICHNE OTUETHOCTH JIJIsl Y TIPAaBJICHUS] 00pa30BaHUSI.
2.1.5. BeneHnue kajeHIapHO - TEMAaTHYECKUX TUIAHOB, OpraHU3alUsS SJIEKTPOHHOTO
nokymeHToobopota. Mcnons3oBanue cpeacts AVUC «CeteBoit ropoa. OOpa3oBanue»
JUIST  B3aUMOJICUCTBHSI yYaCTHUKOB 0Opa30BaTeIbHOTO TMPOIEcca, OpraHu3aIlus

JAUCTAHIIMOHHOT'O JOCTYIIa pOI[PITGJ'IGfI.
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2.1.6. Benenue noptoiro CBOUX MPOEKTOB U METOUYECKUX pa3pabOTOK.

2.2. [Topsmox  wmcmons3oBanuss AMWC «CereBoit ropoa. OOpasoBaHue»

OonpeaAcCIsICTCA B 1II. 4 HaCTOAIICTO ITOJIOXKCHUA.

3.  Kanaposblii coctaB AUC «CeteBoii ropoa. OopazoBanue»
3.1. JlomxHOCTH, KOTOpble HEOOXoauMmbl s 3¢dekTuBHOM padoter AUC
«CereBoii ropo. O6pa3zoBaHNE» U UX OCHOBHBIE 00SI3aHHOCTH:
3.1.1. Koopounamop AUC «Cemeeoii zopoo. Obpazosanue» — OpraHu3yeT padboTy
BCEX THUIIOB MOJIb30BaTeseH (PaOOTHUKOB, POJIUTENEH) B Y UpeKICHUU:
- OCYILECTBIIIET KOHTPOJb BEAEHUS 0a3bl JAHHBIX COTPYIHHUKOB, YYalluxcs u
POIUTENEN;
- BBOJIUT U KOPPEKTUPYET YUCOHBIN TUIaH;
- OCYIIIECTBIISICT BBE/ICHNE U PEIAKTUPOBAHUE TIPEAMETOB U TPYIII;
- OCYIIIECTBIISET BBOJ M PEAKTUPOBAHUE PACTIMCAHMS,;
- OTBEYAET 32 BHYTPEHHUN MOHUTOPHUHT CPEJCTBAMU aBTOMATU3UPOBAHHBIX OTYETOB;
- OCYIIECTBJISIET COOp, MCIMONB30BAHWE M TMPEIOCTABICHUE PYKOBOIAIIMM OpTaHaM
aBTOMATU3WPOBAHHBIX OTYETOB;
- MPOU3BOJUT COCTABICHUE aBTOMATU3UPOBAHHOM FOCCTATOTYETHOCTH;
- KOHTPOJIUPYET BEICHUE KHUTU JBUKEHUS yUaILUXCS;
- MPUHUMAET y4acTHE M OCYIIECTBIAECT KOHTPOJb 3a 3aKPhITHEM Y4eOHOTO rojaa u
MepPexXo00M Ha HOBBIM y4eOHBIN TO/.
3.1.2. Omeemcmeennulii.
- OKa3bIBa€T METOJAMYECKYIO TMOIJACPKKY COTPYIHUKAM  YUPEKICHUS TIO
ncrons3oBannio AUC;
- MPOU3BOJUT KOPPEKTUPOBKY 0O0IIeH MHPOpMAIIMK U HACTPOEK;
- oTBeuaeT 3a obecrneueHue 6e3omacHoctu padbotel AUC B Yupexnenuu;
- OTpeIeTsieT IpaBa I0CTYMAa K CHCTEME;
- OCYHICCTBJISIET 3aKpbhITHE Y4eOHOTO TOJa TepexoJ Ha HOBBIM Y4YeOHBIA IO
COBMECTHO U TIOJI KOHTPOJIEM KOOPINHATOPA;
- OCYIIIECTBIISACT BbIAAUy Maposie paboTHUKAM YUPEXKICHUS U POIUTENSIM;
- OCYIIECTBJSIET B3aUMOJCUCTBUE C POAMUTEISMU C TMOMOIIBIO JTOCKH OOBSIBICHUM,
AIIEKTPOHHOM MOYTHI, (popyma.
3.1.3. Cemeeoii yuumens:

- OCYHICCTBJISACT BBOJ I/IH(i)OpMaHI/II/I O MOCCUIaCMOCTH U YCIICBACMOCTHU,



- OCYILIECTBIIICT BEJICHUE KaJCHAAPHO-TEMATHUECKOTO MJIAHUPOBAHUS;

- ACTIOJIL3YET OTYETHI [Tl TEKYIIeH paboThl C yUAITUMUCS ¥ POIUTEIISIMU;

- OCYIIECTBJISICT B3aUMOJICUCTBHE C POAUTENSIMU C MOMOIIBIO JOCKU OOBSIBICHUM,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.4. Cemeeoui knaccHwlii pyKogooumen:

- OTBEYAECT 3a MPOCBETUTEIIbCKYIO padoTy mo ucnoias3oBannto AUC «CereBoit ropom»
Cpellv pOAUTEIIEH;

- OCYILIECTBIISIET JeJIEHHE KIJIacca Ha MOJPYTIIbI;

- OCYUIECTBJISIET KOHTPOJb 32 IMOCEIIAEMOCThIO C MOMOIIbI0 aBTOMATHU3UPOBAHHBIX
OTYETOB;

- OCYILIECTBIISIET CO3/JaHUE OPTaHU3ALMOHHBIX MEPOIIPUATHI BHYTPHU KJ1acca;

- ACTIOJIL3YET OTYETHI ISl TEKYIIeH paboThl C YIAITUMUCS ¥ POIUTEIISIMU;

- OCYIIECTBJISIET B3aUMOJCUCTBUE C POAMUTEISIMU C MOMOIIBIO JOCKU OOBSIBICHUA,
AJIEKTPOHHOM MOYTHI, (hopyMa.

3.1.5. Cexpemapy (0enonpouszsooumeins).

- OCYIIECTBISCT BEACHHEC KHUTHU JIBIDKEHUS BOCIUTAHHUKOB TIOJ KOHTPOJIEM
KOOPJIMHATOPA;

- IpoU3BOIUT (popMHpOBaHKE 0a3bl JAaHHBIX BHYTPEHHUX AJICKTPOHHBIX JTOKYMEHTOB
M0J1 KOHTPOJIEM KOOPJMHATOPA;

- OCYIIECTBIISICT BEJACHUE JIMYHBIX JICT COTPYAHUKOB Y UPEXKICHUS;

- OCYIIIECTBIIACT BEJICHUE DJIEKTPOHHBIX JTMYHBIX JI€] YUAIIUXCS U POTUTEIICH.

3.1.6. Mooepamopuvt popyma
- CIEIAT 3a aKTUBHOCTHIO (POpyMa, YMTAIOT BCE COOOIIEHHS YYaCTHUKOB (opyma,
MOTYT KOMMEHTHPOBATh UX CBOMMH COOOIICHUSMHU B COOTBETCTBHH C TeMOU (opyma;
- YIAJISI0T COOOIIEHUs, coaepkaime rpyO0yro uin HedOpMalbHYIO JIEKCUKY, JTHOO
BBICKa3bIBaHMS, OOMKAIOIINE KOTO-IN00 U3 YYaCTHUKOB (hopyMa.

3.1.7. Ilpeocmasumensv pooumenvckozo Komumema 0Jisi 0becheueHus cesaseil ¢
pooumenamu — OCyIIECTBIISET CBsA3b KoopauHaTopa «CeteBoii ropoa. OOpa3oBaHue»
C POAMTEISIMHU.

3.2. Kanposeiii coctaB padotaukoB ACY «CereBoil ropoa. OGpa3oBaHue»

pacrpenenseTcst CIeIyonmIM 00pa3oM:

Ne [HazBanme IOIHKHOCTH KomnnuectBo
e,

O0s13aTeJIbHBIE KAJPhI
1. |[Koopaunatop «CerteBoit ropoa. O6pazoBaHue» 1
2. |CeTeBoil CUCTEMHBIN aJIMUHUCTPATOP 1




3. |CereBble yuuTens Bce yuurens

4.  |CereBble KJIacCHbIE PYKOBOIUTEIH Bce knacchbie
[PYKOBOJUTEIU

5.  Mogeparopsl hopyma 1

ONOJIHUTEJIbHbIE KA/IPbI
6. |Cexperaph M CHIEIUAIUCT IO KaJapam 1
/. [[IpeactaBuTenb pOAUTETHCKOIO KOMUTETA IS 1
oOecrnieveHus CBsA3ei ¢ pOAUTENIMU

3.3. Bce nomxnoctu mis obecnieuenus ucnoiabzoBanus AUC «CeteBoil ropo.
OOpazoBaHue» SIBISFOTCSI BHYTPEHHUMH W YTBEPXKIAIOTCS  IMPUKA30M IO
VYupexaenuto. TpyaoBble OTHOMIEHUS, COOTBETCTBYIOIIUE O3TUM JOJDKHOCTSIM,
PETYNHPYIOTCS  BHYTPCHHHMH JIOKyMEHTaMu (TIpUKa3aMu ¥ JIOJDKHOCTHBIMH
uHCTpyKIusamu). Hasnauenne na pomkHocTh B cucteme AUNC «CereBoit Topoj.
OO6pa3oBanne» HE OCBOOOXKTACT PAOOTHHKOB OT WX IOBCEIHEBHBIX OOS3aHHOCTEH,
OTIPE/ICTICHHBIX B yYeOHOM IUIaHE W BBEICHHBIMU JIOJKHOCTHBIMU HHCTPYKIIASMH.
Takue OCBOOOXKICHHS MOTYT OBITh OCYIICCTBIICHBI IO KCJIAHWIO PabOTHHKA W B

COOTBETCTBUHU C TpynoBeIM KojekcoM PO.

3.4. 3anuch 0 HazHayeHuW Ha JoJKHOCTH B mpoekte AUC «CeteBoil ropo.

O6pa303aHHe» B pr,HOBOﬁ KHHXXKC HC OCYIICCTBIISICTCH.

4, Tlopsiaok ucnojb3oBanus AUC «CerteBoii ropoa. OopasoBaHue»

4.1. O6miee ympasiaeHue pabotoir B CeTeBOM Tropojie B YUPESKICHUH
OCYIIECTBIISICTCS] AUPEKTOPOM IITKOJIBI.

4.2. HemocpenctBeHHoe  pyKOBOJACTBO paboTaMH, KOTOpPBIE CBSI3aHBI C
yopaBieHueM, oOciyxuBanueM u mnoaaepxkkoi cucreMbl AUC «CereBoi ropo.
OOpazoBanue» (BKIIOYas BCE MOMYJIW W (PYHKIIMM CHUCTEMBI), B YUPEKICHUU
ocymectBisieT koopanaatop AUC «CereBoii ropo. O6pa3zoBaHHe».

Koopannatop cOBMECTHO ¢ TUPEKTOPOM Y UPEIKICHUS:

OTIPENICIIAIOT COCTaB UCIOMHUTENEeH obs3arenbHbIXx paboT B AUC «CeteBoit ropo.
O6pa3zoBanne» (PyKOBOAAIINX, ITEIarOTHICCKUX PAOOTHUKOB, POTUTEICH);
IUTAHUPYIOT, OPTaHU3YIOT YCIOBUS JIsl pa0OTHI UCTIONHUTENCH;

KOHTPOJIUPYIOT ycioBusi ocymectiaeHuss pabor B ANC «CereBoil ropoa.
OO6pazoBanuey, onpeeneHHbx 3TuM [lonoxennem;

KoopaunaTtop nu4HoO:

OTBEYaeT 3a COOJIIOJICHHE CPOKOB BBIMIOJHEHHUS Pa0dOT M OpraHU3aldyd OTYETHOCTU

YYaCTHUKaM y4eOHO-BOCIIUTATEIbHOIO IPOLIECCA;



OTUYUTHIBACTCS MEPE]l YIaCTHUKAMU YIeOHO-BOCITUTATEIHHOTO MPOIIECCa O COCTOSTHUH
ucnonb3oBanus cuctembl AVIC «CeteBoit ropoa. OOpazoBaHue).

4.3. PaGotbl, KOTOpBIE CBsi3aHbl C obOecrieueHueM OecriepeOorHON paboThl B
cuctemMe U pabOThl, KOTOpbIE CBsA3aHbI C ObOecrneueHreM Oe30MacHOCTH Ha YPOBHE
YUPEXKICHUS, BHITIOHSAET CETEBON CHCTEMHBIN aIMUHHCTPATOP.

4.4, ExenneBHple paOOThI 1O 3alOIHEHHIO, BBEICHHIO WH(pOpMAIUU U
NoJIZIepKKe paboThl MOAYJICH CHCTEMBI, COCTABICHUN OTYETOB BBHITIOJIHSIOT CETEBBIC
YUUTENSI U KIITACCHBIE PYKOBOIUTEIIH.

4.5. Koopnunatop AUNC «CeteBoit ropoa. OOpa3oBaHHE» COBMECTHO C
CeTeBbIMH KJIACCHBIMU PYKOBOIUTEIISIMH:

TOTOBSIT OTYETHI M JAPYyTH€ MaTepHalibl s OTJIAIICHUS YYacTHUKAM Y4eOHO-
BOCTIMTATEIFHOTO TIPOIIeCCa;

TOTOBSIT MPEJIOKEHUS JIJISl TIOKITFOYCHHS HOBBIX BO3MOYKHOCTEH CHCTEMBI,
HaOII0A0T 3a pa0OTON B CHCTEME YUHUTEIICH U POAUTEIICH.

4.6. Monepatopsl popyma AUC «Cereoii ropoa. O6pa3oBaHue»:

CIIEJIT 3a AKTUBHOCTBIO (pOpyMa, YHTAIOT BCE COOOIICHHS YYacCTHUKOB (hopyma,
MOTYT KOMMEHTHPOBATh MX CBOMMH COOOIIEHUSIMHU, B COOTBETCTBUH C TEMOH opyMma;
YAAISIOT COOONICHUs, cojaepKamue TpyOyro WM HEHOPMATHBHYIO JIGKCHKY, JTHOO
BBICKA3bIBaHMS, OOMKAOIINE KOTO-TH00 M3 YIaCTHUKOB (popyma.

4.7. Jlupektop YUpexaeHUs OTUUTHIBACTCS O XOJIC U Pe3yJibTaTax paboThl mepe/
OpraHaMH OOIIECTBEHHOTO CaMOYIPABICHUS YUPESKICHUS U, MPU HEOOXOIMMOCTH,

opraHa yrnpaBJeHUs 00pa30BaHNUEM B yCTAHOBIICHHBIE MU CPOKHU.



